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	NO ISO: HTJS/XXX/XXX

	
	APPLICATION NAME  : Laboratory Information System (LIS)
BCP FORM NAME : HOLD FORM

	
	
	BCP R/N: BCPHAEMRH0001




	Lab No. / Accession No.
	

	BCP LIS: SECTION 1 – CASE DETAILS

	**Please refer to the attached PERPAT form

	BCP LIS: SECTION 2 – HOLD / REJECT ORDER  *Note: Cross or Strike that is/are not acquired

	2.1
	Action*

	HOLD | REJECT

	2.2
	Date & Time

	

	3.3
	HOLD  REASON  *Tick on the corresponding reason

	No
	Reasons 

	1.
	Specimen not label
	

	2.
	Specimen and request form information not matched
	

	3.
	Incomplete information in the request form
	

	4.
	No request form received
	

	5.
	Anatomic site/specimen site not itemised in request form
	

	6.
	Anatomic Site/Specimen Site not written on the specimen container
	

	7.
	Patient's name not stated 
	

	8.
	Patient's name on the request form and specimen container not tally
	

	9.
	No or incomplete NRIC number
	

	10.
	No location stated
	

	11.
	No relevant medical history stated 
	

	12.
	Requested test not clearly stated 
	

	13.
	Requestor's name not stated 
	

	14.
	Incomplete label
	

	15.
	Container not properly capped
	

	16
	Others: 
	

	VERBAL NOTIFICATION
	

	2.3
	Method*
	PHONE | MEET UP


	2.4
	Informed to
(Name & Role)
	

	2.5
	Informed Date & Time
	


	2.6
	Notified by
(Name & Role)
	
	2.7
	Read Back*
	YES | NO


	2.8
	Remarks
	


	BCP LIS: SECTION 4 – VERIFICATIONS

	Data Entry by (Laboratory Staff):
(signature / name/ stamp)



	Verified by (Laboratory Staff):
(signature / name/ stamp)



	Date & Time:
	Date & Time:
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